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INTRODUCTION
Your career is your pathway through life – a combination of living, learning and earning.
During this school year, you will need to choose which subjects and pathways you are going to follow for the
next few years. The decisions you make now affect your learning and training choices after you are 16, after 18,
and beyond

•
•
•
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The activities in this booklet are designed to build on your knowledge about careers and the world of work
and help you to:
Develop yourself (through careers, employability and enterprise education).
Learn about careers and the world of work.
Plan for the future (using career management, employability and enterprise skills)

Each exercise in this booklet is designed to help you to develop the important skills, and find out the essential
information that you will need to support your own personal development. You can clearly see that each TASK
starts with an explanation of the learning objectives and outcomes1. At the end of this booklet, there is an
opportunity for you to review how the exercises and activities have contributed to your career learning.

Like most young people in the UK, you will probably continue in education or training until you are 182 - but that
doesn’t mean that you have to stay in school until you are 18. You might go to another school, a college, or a
training provider. You could start work as an apprentice when you are 16, earning while you learn. You might
even work or volunteer, and carry on learning and training at the same time – it’s up to you!
So use this workbook together with other sources of information to find out about all your options at 14. 16, 18
and beyond. You could use:
National Careers Service job profiles: https://nationalcareersservice.direct.gov.uk
Careers A-Z in Northern Ireland: www.nidirect.gov.uk/services/careers-z
My World of Work in Scotland: www.myworldofwork.co.uk
Job Information in Wales: www.careerswales.com
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The learning outcomes are linked to a national framework developed by the
Career Development Institute (CDI). 2 Compulsory in England.
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TASK A: Plan your decision year (Exercise A1-2)
Learning outcomes: You understand that you need to plan for the immediate future. You identify some of the
sources of help you can access. Links to CDI KS3 learning outcomes: 2, 10, 14, 15, 17.
You will begin to make decisions about subjects, courses and pathways.

A1

Look at the following actions and write them in the term you will need to do them:
•
•
•
•
•
•
•

personal research about options in school
visiting the careers library/learning resource centre
final date for option choice
identify who can help me
collect information on career and learning opportunities that interest me
research learning opportunities in my area
use online job profiles to research job families I am interested in. For example:
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Exercise

• National Careers Service job profiles: https://nationalcareersservice.direct.gov.uk
• Careers A-Z in Northern Ireland: www.nidirect.gov.uk/services/careers-z
• Job profiles A-Z in Scotland: www.myworldofwork.co.uk
• Job Information in Wales: www.careerswales.com

Spring Term

Summer Term

SA

M

Autumn Term
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Exercise

A2

To prepare for your future you need to think about how you can reach your goals.
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Over the next two to four years you will also have the chance to do many activities that will help you to make
decisions about your future. For instance, activities that will encourage you to think about job ideas and
may include industry days, careers conventions, work experience, visits to universities, colleges and training
schemes, work tasters, interviews with a careers adviser, action planning and target setting.
These kinds of activities will help you with much more than possible career ideas. They could also teach you
new skills and help you understand yourself and what you want from life.
Make sure you know the name of the following and where they are based.

My careers leader/teacher is...............................................................................................................................................

Based......................................................................................................................................................................................

M

My careers adviser is............................................................................................................................................................

Based......................................................................................................................................................................................
Days they are in school........................................................................................................................................................

SA

Times......................................................................................................................................................................................

Now do the ‘My network’ exercise on the next page.
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TASK B: My Network (Exercise B1)
Learning outcomes: You understand that you need to plan for the immediate future. You identify some of the
sources of help you can access. Links to CDI KS3 learning outcomes: 2, 10, 14, 15, 17.
There are many people you can call on for information, advice and guidance. You need to develop a network of
people you can turn to, not just now but throughout your life, as things change.

B1

Draw a red square in any of the boxes below for each person in your network now and write
their name in it. Draw a blue square in any of the boxes below for other people who may be
able to help you make your choices and plan for the future.

People in the wider community

(e.g. youth workers, family friends, local employers)

M

Friends
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Exercise

SA

People in my family

People in my school

(Careers adviser)

(Careers leader or teacher)

You have just described your network. Networking is a very important skill and one that you will need to go on
developing. Through your life there will be people you can learn from, gain information from and who may be
able to point you towards opportunities in the future.
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TASK C: Personal Qualities (Exercise C1)
Learning outcomes: You can identify some of your personal qualities. You understand that personal qualities can
affect particular pathways and spare time activities. You analyse personal qualities associated with particular jobs.
Links to CDI KS3 learning outcomes: 1, 2, 3, 4, 11, 16, 17.

C1

SA

M

Personal qualities
help describe what
kind of person you
are. From the list
opposite, choose
ten that you think
describe you and
draw a circle around
them. You may add
others in the empty
boxes if you wish.

Words that describe me
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Exercise
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TASK D: Personal Qualities & Jobs (Exercise D1-5)
Learning outcomes: You can identify some of your personal qualities. You understand that personal qualities can
affect particular pathways and spare time activities. You analyse personal qualities associated with particular jobs.
Links to CDI KS3 learning outcomes: 1, 2, 3, 4, 11, 16, 17.
Different jobs – but also different courses, different pathways and different spare time activities – suit some
people more than others. For example:
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• airline pilots are ideally confident, calm, punctual, reliable, responsible and safety-conscious
• social workers are ideally tolerant, caring, tactful, responsible, understanding and helpful.
What personal qualities do you think these people need?

Exercise

M

D1

TV presenter

Exercise

SA

D2

Chef

Exercise

D3

Doctor
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Think about a job that may interest you. What personal qualities do you think you would need?

Exercise

Job:................................................................................................................................
Personal qualities:

PL
E

D4

Think about your spare time activities – for example, are you keen on reading, playing computer games,

M

playing team sports or are you a member of any clubs or groups? What personal qualities do you need to be
good at your favourite activity?

Exercise

Spare time activity:......................................................................................................
Personal qualities:

SA
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